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JOB DESCRIPTION 

JOB TITLE:



NIGHT HOUSEKEEPING ASSISTANT 

RESPONSIBLE TO:
HCSM / DIRECTOR OF OPERATIONS
QUALIFICATIONS:
INFECTION CONTROL CERTIFICATE

JOB SUMMARY:
To work night shift on a rota basis cleaning theatres and all other areas throughout the Hospital as laid out in the weekly job schedule. To maintain the high cleaning standards set by IPCN/ HCSM and Director of Operations.
1. Key Duties and Responsibilities:

a. To sign in the Housekeeping Services Night Shift book at the start of each shift, and to report to the Hotel Services Team Leader at the end of each shift.
b. To wear the correct uniform whilst working in theatres and as appropriate in other areas of the Hospital.  This includes carrying a bleep and two way radio at all times.
c. To request on a weekly basis, all cleaning materials required to carry out duties.
d. To clean and maintain cleaning standards throughout the theatres and Hospital areas as set by the Housekeeping & Catering services manager..
e. To ensure all cleaning equipment and materials are used correctly.
f. To carry out scheduled wall washing procedures as required.
g. To carry out floor cleaning procedures as required.
h. To clean the Consultants boots/ theatre shoes and replace on shoe racks.
i. To clean all shoe racks. 
j. To report promptly all maintenance faults in your working area to the Hotel Services Team Leader.
k. To complete or provide any documentation associated with the role.
l.
To adhere to the Hospital infection control policy and cleaning procedures.

m.
To adhere to the Hospital policy on personal hygiene and appearance.

n.
To adhere to all Housekeeping Services cleaning policies and procedures.

o.
To assist when required with the cleaning of late discharge rooms for early admissions.

p.
To adhere to all manual handling procedures.
q.
To undertake any other duties related to the Housekeeping Department as requested by the HCSM and Hotel Services Team Leaders.
r. 
To ensure all alcohol, soap, hand towel dispensers checked nightly and replenished if needed. 

s. 
To ensure correct colour coding of cloths and mops used at all times.

t. 
To ensure theatre floors are scrubbed nightly.

2.
Other Responsibilities

a.
To provide holiday / sickness cover for cleaning as required.

b.
To read annually departmental Health & Safety files, Security, Fire 
Regulations files and Housekeeping manual.

c.
To place rubbish bins on the street for collection.

d.
To attend meetings, Annual Corporate Induction day training and any other training sessions as required.
e. 
To adhere with the Hospital’s Values & Believes.
f. 
To ensure all cleaning equipment and materials are maintained and used correctly.
g. 
Clean all used equipment at the end of each shift. 
h. 
To follow the Hospital Infection Control Policy.
i.
To follow the Hospital Health and Safety Policy.

j. To follow Hospital Policy on personal hygiene and appearance.

k. To have personal knowledge and comply with Hospital Evacuation Procedures.

l. After training, to adhere to COSHH Regulations and the Hospital Policy for colour coding for cleaning purposes, including those for special/isolation cases.
m. To run water in all theatre sinks for at least 3 minutes nightly. 
n. To liaise with the Housekeeping Supervisor and follow up any complaints or discrepancies in order to maintain the Hospital’s high standards.

o. To attend all Housekeeping staff meetings and training sessions, including mandatory updates.
p. Any carry out any other duties commensurate with the profession, which may be allocated at any time by the Housekeeping Supervisor/ Team Leader. 
3.        MRI
a. To clean MRI unit nightly.
b. To ensure correct health and safety regulations are followed when entering/ cleaning MRI unit.

c. Ensure periodic spring cleans are carried out.
The Job Description is intended as a general guide to the post but it may change in line with the needs of the department or at the request of the Operations Director/ HCSM. 
Miss E. Losunovaite

Housekeeping & Catering Services Manager
February 2017
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