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JOB DESCRIPTION AND TERMS OF REFERENCE

JOB TITLE:



KITCHEN PORTER
RESPONSIBLE TO:
HEAD & SOUS CHEF 

QUALIFICATIONS:
Food Hygiene Certificate

JOB SUMMARY:
Performs a variety of fetching, carrying, cleaning, washing and other manual tasks in the Catering Department.

___________________________________________________________________

1.        Key Duties and Responsibilities
a.
To check delivery invoices against goods delivered and to inform chefs of damaged or undelivered items, and to record core temperatures of all chilled / frozen foods.

b.
To carry meat, vegetables and other food stuffs from the loading bay to the store room, cold room or freezer.  These duties must be completed within a reasonable amount of time.


c.
Check and carry out correct food rotation procedures.


d.
To assist other members of staff to move heavy loads, etc.


e.
To scrub and wash kitchen floors, walls and ceiling in accordance with 

cleaning schedules or as instructed.

f.
To clean hot plates, stoves, kitchen equipment and canopies in accordance with cleaning schedules or as instructed.


g.
To scrape clean food stuffs from dirty pots and pans.

h.
To clean, wash and dry dishes, cutlery and glassware by hand or machine.


i.
To prepare vegetables for cooking.

j.
To comply with statutory and Hospital regulations concerning the hygiene and safety of staff, food and equipment.


k.
To control and minimise waste.


l.
To read and comply with all manufacturers instructions before using 

cleaning materials.

m.
To comply with statutory and Hospital Health, Safety and Fire Regulations.


n.
To know of the emergency evacuation procedures.


o.
Other duties may be allocated at any time by the Head / Sous Chef.

p. To attend meetings and training sessions as requested.

q.
To inform the Head / Sous Chef of any mechanical failure/defaults when 
carrying out cleaning procedures.


r.
To regularly update personally, knowledge of Security and Fire Regulation Manuals.

2. Other Responsibilities
a. May be required to make cash purchases from local retail outlets. 

Mr M Heard
Head Chef
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